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GENERAL PROCEDURE FOR I'IAKING

II.{PROVEI'IENTS ON STREETS AND ROADS
IN UNINCORPORATED AREAS WHICH ARE

FINANCED BY SPECIAL ASSESSMENT

I Improvement is initiaEed by

A. Petition f rom sixt,y percent or more of ovJners of
land representing not, Iess than sixty percent, of
land abutting on t,he proposed improvement, which
sLates where t,he improvement is to be made and
describes the nat,ure of bhe inprovement,, or

the
the

Upon resolution of Ehe Board which states where Ehe
improvement is t,o be nade and describes the nat,ure of
the improvement.

II. Report, on the proposed improvement by the Roadnaster is
required. The report, wiII include the following:

A. Map or platE showing Bhe general nat,ure, Iocat,ion or' extent of t,he proposed improvement, and land included
in Ehe proposed inprovem€Dt;

B. Prelirninary plans, specificaEionsr €sEimaUes of t,he
work Eo be done, and the feasibility of the
improvement;

C. EsEimat,e of t,he probable cosE of the improvement,,
including any legaI, administ,rative and engineering
costs i
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A recommendacion as
used to ar r ive at, a

to the met,hod of assessnenE. to be
fair apporuionmenti

P

The description and assessed value of each Iot,, parcel
of land t,o be specially benefited by the improvement
wit.h the names of Ehe owners and the esLinated
assessment, t,o the Ievied against each parcel; and

l,lhere the improvement pet,ioned for'incluoes the
construct,ion and inst,allation of Iaceral sewers,
street mains or similar facilities, a separate
statement of the estimated cost of the const,rucEion
and installacion of lateral sewers, street mains or
sirnilar faciliEes.
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III. Board action On rePort,:

If the Roadmaster report is favorable, Board shall
mail uriEten not,ice to the ogtner of each parcel of
Iand Bo be assessed for Ehe proposed improvement.

The notice to Ehe ovlner shall cont,ain the f ollowing
matEers:

I A general description of the proposed improvement;

A st,at,enenu that, Ehe report by lhe Roadmaster vras
f avorable t,oward the improvenenE, is on f iIe wit,h
t,he CIerk, ,and is sub jecL to public examinat,ion;

The estimat,ed cost of t,he inprovement and the
est,imated anount, of Ehe assessment against, the
ownerrs land; and

2

3.

4 A stat,ement, Ehat writ,ten object,ions, if BtrYr t,o
the improvement, must be filed with the Board
within t,urenLy days from the dat,e lhe noLice vtas
mailed.

A. If wriCcen objecEions are received from more bhan
fifEy percent of the Property owners represent'ing more
t,han f if t,y percent, of t,he t,oBal amount, of t,he
assessmenE, Ehe proposed improvement shall be declared
abandoned by order of Ehe Board. No nelt PetiLion
shall be f iled or resolutlon adopted for t,he
irnprovenent wit,hin one year af t,er the date of t,he
orde r .

3 A.

IV Order :
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ts If che proper nunber o
receivedr Ehe Board ma

improvement be made.
following:

r ict,en ob ject ions are not,
y order, direcE Uhat, Lhe
order shaII cont,ain t,he

I
2

The rnanner and rnet,hod of making the improvelnent,;

The tnanner and met.hod of det,ermining Ehe
assessment, i

The descript,ion of Ehe land to be improved;

A descrrpEion of t,he land Eo be assessed; and

A di recb, ion t,hat the improvetnent be made.
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C. The order shall be filed with the County Clerk and

indexed in Ehe count,y Lien Docket.

If the improvement is not commenced within two years
after the order is recorded, the Board hdyr by a. new
order, vacate the former oroer for t,he ProPosed
improvement. The CounLy CIerk shall rec.ord and index
t,he new order in t,he County Lien Docket.

D.

V. Assessment procedure

Af t,er the improvement, has been completed, the
Roadmaster shall compile the toLal cost of the
improvement and may include up Eo fifeeen percent of
the UoEaI cost, for engineering and adminiseration.

Where bhe improvement includes the consEruction and
inscallat,ion of IaLeral sewers, street mains or
similar f acit,ies, the Roadmast,er shaII separaEely
conpile t,he tot,al cosE of Ehese lmprovement,s.

Payment of Ehe cosc of Ehe improvemenE shall be made
from the General Road Funds or from any fund available
for Ehe conseruction of improvement of county roads
excepc Ehat, paynent of the cost of the construct,ioll of
lateial seweis and st,reet mains or similar facilities
shal} be made from any funds available to Ehe county
for such improvement.

Each landowner shall be assessed a portion of the cost
of the inprovement, corresponding t,o t,he relat'ive
benefit, t,o his Iand from t,he improvement,.

AII of Ehe cost of improvements within intersect,ion.s
may be born by Ehe county.

An existing driveway shalI be reconsEructed Bo Lhe
property line Eo conform with [he new grade.
Additional oriveways or ot,her road connections may be
construct,ed simult,aneously with the improvement, when a
r,rritt,en request is fiIeO with t,he Board prior to the
acceptance of bids by the affect,ed abutt,rng
Iandowner. The cost. of t,he driveway and all request,ed
work shall be charged to t,he abueting orrlner and added
Eo the assessment againsu his land.

The Roadmast,er shaII ascert,ain the amounE of Bhe
assessment, to the respecEive properEy according to the
net,hod set, fort,h rn che order and shall file it with
the Board and the county clerk.
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H. The Board shall schedule a hearing for objecLions not
less t,han ten days af ter t,he f iling of the report,.

Not, Iess than five days prlor to t,he date of lhe
hearing, t,he Board shall direct Ehat notice be mailed
to the owners of Ehe PrgPerEy Proposed to be assessed
which conLains the following information:

I Name of the owner,.

3 I

J

2. Description of the property assessed;

3. TotaI pro ject cost assessed against, benef it'ed
properEy in the amount of proposed assessment
against, t,he described ProPerEY,'

4. A staLement, of Ehe dat,e, place and t,ime of the
hearing and Ehe wriLten or oral objections to the
proposed assessment which states t'he grounds for
objectioris may be presented at, the hearing.

5. A statement that, the proposed assessment or as it
may be modified by Ehe Board wiII be levied aft,er
t,he hearing.

At the hearing, Board shall consider the objections
f iled in writ,ing and presented oralIy, t'hen lnay adopt,
correct or revise t,he assessmenL based on the evidence
present,ed.

description of t,he
assessment, againsc

and shaII record the

Ig
K.

L.

14.

tsoard shall cerLify a Iisc and
ownership staEing t,he anount of
each individual parcel of land
order wit,h the Countjr CIerk.

AII payments are due in full thirty days aft,er t,he
assessment is cerCified unless proper aPplicat'ion
installmenc paymenc has been made pursuant. t'o the
Bancroft Bonding Act.

The Board shall not,ify each property owner by
regisbered mail of t,he following information:

I The date of t,he order certifying t'he

for

2 specif ic assessment

dSS€SSIIIEOt,;

on theThe amoune of ehe
owner's properEy;

0

3 A descript,ion of proPerEy assessed;
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If the assessnent is for Tvrenty-Five DoIIars or
more, applicat,ion may be f iled within t,en days of
the date of the noLice to pay alL or any portion
noE Iess than TrrrenEy-Five Dollars in installment,s
according Co t,he Bancrof t. Bonding Act. (en
explanat,ion of procedures for installment,
payments shall be included. ); and

The entire amount of the assessment,, except, any
part, for which application to pay in insLallments
has been made, is due in full thirEy days after
the assessment is certified and if unpaid, wiIl
accrue inLerest and subject the propert,y Eo
foreclosu re.

\J

VI. Lien record, interest and foreclosure:

A. The County Clerk shall ent,er in Bhe County Lien Docket
the following information:

1.. A staEement of the amount,s assessed upon each
parEicular IoC, parcel of land or portion Ehereof;

2, A descripbion of Ehe improvement,.

3. tlame of the own€f s;

4. The dat,e of t,he order cert,ifying Ehe dss€ssr€Dt,;
and

5. The dat,e upon which paymenL or appl,ication for
installmenI payment is due.

Upon entry in the.Lien Docket,, Ehe amounL entered,
Eoget,her with inberest as it accrues, shall become a
Lien and charge on the respective property.

Interest as established by t,he Board shall accrue on
alt unpaid assessrnents charged immediately againsE
property from Ehe date payment in fuII is due or rf
installment payments are to be made, from the daLe
each installmenE payment is due,

Delinquent assessnents may be foreclosed through a
writ. of execut.ion and in a manner provided by st,atut,e.
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VII. Errors in assessment, calculatlon:

Property ovtner nust bring the error t,o the at,t,eneion
of the assessor; and

Br Assessor determines if error exisLs and if so corrects
the error.

A.

('_J

VIII. Remedies

. A. Writ of revielr pursuant to oRs 34 .0I0 t,hrough 34.I00;
and

B. As provided in section 7 of this ordinance.
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